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I. Classroom Dashboard
A. Login to your private home page
B. Select Classes in the top navigation bar to access the classroom dashboard

i. Select Instructor View in the dropdown

II. Edit Class Home Page
A. Select the class of your choice by selecting the class title and then the hyperlinked

name of the class



HOMESCHOOL-LIFE.com 
Classroom Dashboard – Class Home Page Instructors 

Copyright © Homeschool-Life.com™ • 920.755.0257 • support@homeschool-life.com 
BY HOMESCHOOLERS. FOR HOMESCHOOLERS. 

PAGE 4 of 15 

HSL-2022-7-21 v1

1. Select the General Info tab at the top of the page

i. Enter/Edit information into Text Entry Boxes

ii. Enter/Edit Class Description by clicking inside the Course Description
box
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iii. Select Save Changes (this will take you back to the classroom
dashboard). You can choose Registration or Finance tab before saving
to make other changes.

2. Select the Registration tab at the top of the page

i. Select Send Reminder Message if you want to send a message to your
students before the first day of classes

ii. Enter/Edit Reminder Message by clicking inside the text box

iii. Select Save Changes
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3. Select the Finance tab at the top of the page

i. Include any information containing costs for the class, equipment
needed, etc. in this box, that should be passed on to the Administrator

4. Select the Resources tab at the top of the page
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i. To view the resource, select the hyperlink (see 1 below). To add a
resource, select +Add Resource (see 2 below). After selecting +Add
Resource, make sure all changes are saved prior to this point before
selecting Ok.

ii. To edit a resource, select the name of the document
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iii. Add a document by providing a URL or choosing a file from your
computer

iv. Select Update or Update & Change to save changes

v. Note:  If you add a category to a resource, the resource will be located
on the resource tab of the class home page.  If no category is assigned,
then the resource will be located at the top of the class home page
under the class roster.
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5. Select the Grading tab at the top of the page

i. Select the type of grading scale that you want to use

ii. To view the different styles of grading or to add a new grading scale,
select Grading Scales

a. Make sure all changes are saved prior to this point before
selecting Ok



HOMESCHOOL-LIFE.com 
Classroom Dashboard – Class Home Page Instructors 

Copyright © Homeschool-Life.com™ • 920.755.0257 • support@homeschool-life.com 
BY HOMESCHOOLERS. FOR HOMESCHOOLERS. 

PAGE 10 of 15 

HSL-2022-7-21 v1

iii. To add a new assignment category, select Assignment Categories

iv. Enter/Edit Grade Report Options

6. Select the Assessments tab at the top of the page



HOMESCHOOL-LIFE.com 
Classroom Dashboard – Class Home Page Instructors 

Copyright © Homeschool-Life.com™ • 920.755.0257 • support@homeschool-life.com 
BY HOMESCHOOLERS. FOR HOMESCHOOLERS. 

PAGE 11 of 15 

HSL-2022-7-21 v1

i. Check the boxes next to the assessments you want to use. To add
additional assessments, click on the Assessment Categories.

a. Select Save Changes (Makes sure all changes are saved prior to
this point before selecting Ok)

III. Class Roster
A. On the Class Home Page, select View Class Roster

B. To view hiding details in the roster, such as allergies or special needs, select Export to
Excel
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C. To email a parent, select the box next to the parent’s name. To also email the student,
highlight and copy their email. Select Email Selected Parents and paste the student’s
email in the Email Also To box.

IV. Course Syllabus
A. Select Syllabus (To add course syllabus, refer to Section II, 4: Adding Resources)
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V. Class Description
A. To edit or add new information, select the pencil next to Class Description

1. It will drop down into a text box

2. Select Save Changes

VI. Announcements
A. To edit or add new information, select the pencil next to Announcements
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1. It will drop down into a text box

2. Select Save Changes

B. To send out a new announcement, select Email or SMS

VII. Assignments Overview
A. View assignments by selecting the Assignment Title (see 1 below). Add a new

assignment by selecting +Add New Assignment (see 2 below)
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VIII. Class Forum
A. Select the thread of your choice to view the details

B. To add a new thread, select +Thread




